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Di st r i ct  Envi r onment al  Heal t h Manager s 
Of f i ce of  Envi r onment al  Heal t h Ser vi ces 

 
Fr om:  Donal d R.  St er n,  M. D. ,  M. P. H.  

Act i ng St at e Heal t h Commi ssi oner  
 
SUBJECT:  Pr ocedur e f or  pr i or i t i z i ng appl i cat i ons f or  onsi t e 

sewage di sposal  syst em const r uct i on per mi t s and 
cer t i f i cat i on l et t er s under  t he Sewage Handl i ng and 
Di sposal  Regul at i ons 

  
Onsite - Applications - Prioritizing 

  
Background: The Depar t ment ' s per mi t t i ng pr ocess was st udi ed i n 
1993 by a l egi s l at i ve subcommi t t ee wi t h a goal  t o r educe or  
el i mi nat e per mi t  backl ogs.   Senat e Bi l l  415 ( S 415)  cont ai ned t he 
subst ant i ve r ecommendat i ons of  t hat  subcommi t t ee and was passed 
by t he Gener al  Assembl y ( wi t h mi nor  modi f i cat i ons)  and si gned by 
Gover nor  Al l en.   One of  t he cent r al  t hemes expr essed i n t he new 
l egi s l at i on i s t hat  t he heal t h depar t ment  shoul d onl y i ssue 
const r uct i on per mi t s onl y wher e syst ems wi l l  act ual l y be 
i nst al l ed;  al l  ot her  appl i cat i ons shoul d be handl ed t hr ough 
cer t i f i cat i on l et t er s.  
 

The f ol l owi ng pol i cy i s i nt ended t o pr ovi de a f r amewor k t o 
pr i or i t i ze appl i cat i ons and t o det er mi ne whi ch appl i cat i ons wi l l  
r esul t  i n const r uct i on per mi t s and whi ch appl i cat i ons wi l l  r esul t  
i n cer t i f i cat i on l et t er s.   The i nt ent  of  t he cer t i f i cat i on 
l et t er s i s t o el i mi nat e t i me spent  desi gni ng and dr af t i ng per mi t s 
f or  syst ems whi ch ar e never  i nst al l ed.   The use of  pr i vat e soi l  
eval uat or s by appl i cant s i s encour aged,  and wi l l  r esul t  i n f ast er  
pr ocessi ng t i mes i n most  i nst ances.   When an appl i cat i on f or  a 
cer t i f i cat i on l et t er  i s  accompani ed by suppor t i ng document at i on 
f r om a pr i vat e eval uat or ,  t he appl i cat i on wi l l  be pl aced i n a 
hi gher  pr i or i t y gr oup.  
 
 
 
 
 
 
 
 
GMP #51 



June 16,  1994 
Page Two 
 

Thi s pr ocedur e f or  pr i or i t i z i ng appl i cat i ons may be used at  
any t i me by a di st r i ct  or  l ocal  heal t h depar t ment ,  however ,  t he 
pr ocedur e must  be i mpl ement ed i f  t he t i me t o pr ocess appl i cat i ons 
exceeds 10 wor ki ng days.    
 

The key el ement  i n t hi s pr ocedur e i s a det er mi nat i on of  
whet her  an appl i cant  has concur r ent l y appl i ed f or  a bui l di ng 
per mi t .   The bui l di ng per mi t  appl i cat i on pr ocess var i es wi del y 
acr oss t he Commonweal t h and t hi s pol i cy does not  est abl i sh any 
absol ut e r equi r ement s i n t hi s r espect .   I f  t hi s pr ocedur e i s 
needed t o addr ess s i gni f i cant  pr obl ems wi t h per mi t  backl ogs,  i t  
i s  ant i c i pat ed t hat  suf f i c i ent  suppor t  wi l l  be pr esent ,  or  
pr ovi ded f r om ext er nal  sour ces ( Boar ds of  Super vi sor s,  et c. ) ,  t o 
make t he det er mi nat i ons necessar y t o di f f er ent i at e bui l di ng 
appl i cat i ons f r om specul at i ve appl i cat i ons.    
 
Application Types: 
 

Under  t hi s pr ocedur e,  al l  appl i cat i ons r ecei ved under  t he 
Sewage Handl i ng and Di sposal  Regul at i ons wi l l  be di v i ded i nt o t he 
f ol l owi ng cat egor i es:  
 

1.  Appl i cat i ons f or  const r uct i on per mi t s t o r epai r  f ai l i ng 
onsi t e sewage syst ems.  

 
2.  Appl i cat i ons f or  const r uct i on per mi t s wher e t he 

appl i cant  has concur r ent l y appl i ed f or  a bui l di ng 
per mi t .  

 
3.  Appl i cat i ons f or  cer t i f i cat i on l et t er s:  

 
A.  wi t h suppor t i ng soi l  document at i on,  ( gener al l y      

           f r om an aut hor i zed onsi t e soi l  eval uat or ) ;  
 

B.  wi t hout  suppor t i ng soi l  document at i on.    
 

Appl i cat i ons t o r epai r  f ai l i ng syst ems ( cat egor y 1)  and 
t hose r ecei ved wi t h a concur r ent  bui l di ng per mi t  appl i cat i on 
( cat egor y 2)  wi l l  r ecei ve ei t her  a const r uct i on per mi t  or  a 
deni al  l et t er ,  dependi ng on si t e and soi l  condi t i ons.   These 
appl i cat i ons wi l l  r ecei ve pr i or i t y pr ocessi ng.     
 

Al l  ot her  appl i cat i ons ( cat egor i es 3A and 3B)  wi l l  r ecei ve 
ei t her  a deni al  or  a cer t i f i cat i on l et t er  i ndi cat i ng whet her  t he 
s i t e i s sui t abl e f or  an onsi t e sewage syst em ( and  
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wat er  suppl y) .   These appl i cat i ons wi l l  r ecei ve a l ower  pr i or i t y 
f or  pr ocessi ng t han t hose f or  const r uct i on per mi t s.   Thi s i s 
consi st ent  wi t h t he wor di ng and i nt ent  of  S 415,  and t he 
subsequent  r evi s i ons t o t he Code of  Vi r gi ni a.  
 

Local  heal t h depar t ment s and heal t h di st r i ct s wi l l  be 
r esponsi bl e f or  det er mi ni ng whet her  a bui l di ng per mi t  appl i cat i on 
has been f i l ed and ar e encour aged t o wor k c l osel y wi t h l ocal  
bui l di ng of f i c i al s.   Appl i cant s f or  const r uct i on per mi t s shoul d 
pay t he f ee f or  a bui l di ng per mi t  appl i cat i on t o t he appr opr i at e 
bui l di ng of f i c i al ,  al t hough t hi s i s not  an absol ut e r equi r ement .  
 An appl i cat i on f or  a bui l di ng per mi t  shoul d al so i ncl ude 
det ai l ed bui l di ng pl ans and a s i t e pl an.  
 
Processing Priorities: 
 

Repai r  appl i cat i ons ( cat egor y 1)  shoul d r ecei ve i mmedi at e 
at t ent i on as t hey r epr esent  act ual  heal t h hazar ds.  Appl i cat i ons 
f i l ed wi t h bui l di ng per mi t  appl i cat i ons ( cat egor y 2)  wi l l  
gener al l y r ecei ve pr i or i t y over  cat egor y 3 appl i cat i ons.   Each 
di st r i ct  may set  pr opor t i ons of  schedul i ng t i me bet ween t he t hr ee 
cat egor i es t o best  f i t  i t s  needs,  unless Type 1 and 2 
appl i cat i ons exceed 15 days t o pr ocess.   I n t hat  case,  pr ocessi ng 
of  appl i cat i ons f or  cer t i f i cat i on l et t er s ( cat egor i es 3A and 3B)  
shoul d be r educed or  el i mi nat ed as necessar y t o al l ow pr ocessi ng 
of  Type 1 and 2 appl i cat i ons wi t hi n 15 days.  
 
CALCULATING BACKLOGS: 
 

Onl y appl i cat i ons r ecei ved t o r epai r  a syst em or  t hose f i l ed 
concur r ent l y wi t h a bui l di ng per mi t  appl i cat i on wi l l  be used t o 
cal cul at e backl ogs.   Thi s i s consi st ent  wi t h t he r evi s i ons t o t he 
Code of  Vi r gi ni a under  S 415,  whi ch i n sever al  pl aces r ef er  t o 
backl ogs of  " . . . sept i c syst em or  ot her  onsi t e sewage syst em 
per mi t  appl i cat i ons. . . "    
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